
 

职位说明书 Job Description Form
	职位名称Job Title
	Operations Engineering Associate  
	职位级别 Job Band
	BAND 6

	所属部门Department
	Facilities Engineering
	汇报上级Report To
	Manager / Specialist

	岗位职责 Responsibility And Authority：

	请列出本职位最关键的角色和职责，不少于5项，并估计用于该项职责的百分比. List the most important points of job responsibilities, no less than 5 points and estimate the percentage of responsibility for that .
1. Planning of execution of preventive & adhoc maintenance work of plant facilities
2. Monitoring of record of performance of plant facilities & act to remedy any abnormalities
3. Observe & supervision of all maintenance work carry out in accordance to quality & safety guidelines.
4. Control & act on any utilities wastage
5. Value added engineering & update as built of plant facilities.
6. Identify, plan, act & response on any emergency facilities breakdown
7. Inventory control of all spares of plant facilities
8. Manage relationship with subordinates, vendors & subcontractors.
9. Ensure the implementation of EICC on both team members and individual.

	任职条件Job Requirement:

	Education/Degree
	Bachelor degree in environmental engineering, mechanical or electrical engineering.

	Language Level
	Excellent spoken and written English and Mandarin is OK

	Computer Skill
	Proficient in MS office and other testing software, master at least one programming language and database management.

	Other Requirements
	Master basic knowledge of environmental, health and safety regulations, programs, and issues, including ISO 14001 requirements, interested in facility operations.

	
	Diligent, quick-minded, responsible, flexible, strong ability to communicate with colleagues and solve problems under pressure.

	批核人签署Approved By:
	
	职位Position:
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	日期Date :
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